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I[TPABHUJIA OBMEHA JEJIOBBIMHU ITOJAPKAMHA
U 3HAKAMH JJEJIOBOI'O 'TOCTEIIPUMMCTBA
B MYHUILIUITAJIBHOM ABTOHOMHOM
OBIIEOBPA3OBATEJIBHOM VYPEXIEHUU
CPEJHEW IIKOJIE Ne 9 C YIJIYBJIEHHBIM U3YYEHHUEM
OTAEJIbHBIX ITPEJIMETOB I'. ITABJIOBO



1. O611ue monoXxeHus

1.1. [IpaBuna obMeHa J1eJIOBBIMU MOJJapKaMU U 3HAKAMH JIeJIOBOTO T'OCTENPUUMCTBA B
MyHUIMTIaIbHOM aBTOHOMHOM 00111e00pa30BaTeyibHOM yupexkjieHuu cpefHeit mikosie Ne 9 ¢
yIJTy0JIeHHBIM M3y4eHUeM OTJlelIbHbIX ITpeiMeToB T. [laBioBo (manee — [IpaBusia) padpaboTaHbl
B COOTBeTCTBUU C nojoxeHussmu Koncrurymnum Poccuiickoit ®enepanyu, PeiepanbHOro 3aK0oHa
or 25 pekabps 2008 r. Ne 273-®3 «O mpoTHBOAEMCTBHUH KOPPYIIIUW» W TPUHSATHIMH B
COOTBETCTBUU C HUMU MHBIMM 3aKOHOAATEJIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. TlpaBwia omnpenensitoT eaWHble [JIs1 BceX PabOTHUKOB MyHUIIUIIATBHOTO
aBTOHOMHOTO 00111e00pa30BaTeIbHOTO YUYpeXXJeH!us: cpefiHedl mKoiabl Ne 9 ¢ yriyGiieHHbIM
H3yuyeHHeM OT/IeJIbHbIX IpeiMeToB T. [laBioBo (Hanee — YupexxneHue) TpeO0OBaHUs K IAPEHHUIO U
MIPUHSITHIO JIeJIOBBIX MO/IAPKOB.

1.3. VYupexneHuve mojjiep>XUBaeT KOPIOPAaTUBHYIO KYJIbTYpPYy, B KOTOPOH JeJOBble
IIO/IapKH,  KOpIIOPaTUBHOE  TOCTENPUMMCTBO U IIpeJCTaBUTeJIbCKUe  MepOIpPUSTHUS
paccMaTpUBAIOTCS TOJIBKO KaK WHCTPYMEHT [jIsi YCTAQHOBJIEHHS M TOJAJIepXKaHHWs JIeJIOBBIX
OTHOIIIEHU! U KaK IpOsIBJIeHKe OOIIeNPUHSITON BeXXIMBOCTHU B XO/ie JIesITeIbHOCTU Y YpeXXIeHHUsl.

1.4. VdpexneHue HCXOOUT M3 TOTO, 4YTO JOJTOBpeMeHHble [eJIOBble OTHOIIIEeHHs
OCHOBBIBAIOTCSI HAa JIOBEPUM M B3aUMHOM yBakeHMH. OTHOIIIEHUs], TIPA KOTOPBIX HapyllIaeTcs
3aKOH W TPUHIIMIBI JEeJIOBOM 3TUKH, BPEISAT pelyTalldd Y4pexxieHuss U YeCTHOMY MMEHHU ero
pabOTHUKOB, U He MOTYT 00eCleyduTb YCTOWYMBOE JIOJITOBPEMEHHOe pa3BUTHE YUpexXJIeHUs .
Takoro pojia OTHOIIIEHHSI He MOT'YT OBITh IIpHeMJIeMbl B TIPAKTHKe paboThl Y YpexxieHusl.

1.5. JlewictBue IlpaBwi pacripocTpaHsieTcsi Ha BCeX pabOOTHUKOB Y4UpeXJieHHs, BHe
3aBMCUMOCTH OT YPOBHSI 3aHUMaeMOM JOJDKHOCTH.

1.6. /Tannsle [IpaBuia npeciiefytoT cieyroliye eju:

- obecrnieueHre eOMHOOOPA3HOTO TIOHUMAHMUSI POJM U MeCTa [IeJIOBBIX IIO/IApKOB,
JIeJIOBOTO  TOCTENPUHMMCTBA, IPe/ICTAaBUTEIbCKUX MEpONpPUSTHH B  JeJOBOM  IPAKTHKe
Vupexnenus;

- yTpaBJIeHYeCKOW U XO3SMCTBEHHOM IesTebHOCTH YUpeXJeHHs WCKIIIOUUTENIbHO Ha
OCHOBe HaJijieXkallluX HOPM W TpaBWJI JIeJIOBOTO TOBe/ieHMs, 0a3UpYyIONIMXCs Ha MPUHIIMUIIAX
KaueCTBa MpeJIOCTaBIeHUs YCITyT, 3alllAThl KOHKYPEeHITUH, HeIoMyIeHus] KOHMIUKTa UHTepeCoB;

- orpejieJieHHe eIMHbIX JJIs BCeX pabOTHUKOB Y4pexxJieHUs TpeOOBaHUN K JJapeHUI0 U
IIPDUHATUIO JIeJIOBBIX TIOJJapKOB, K OpPraHM3allid M Y4YaCTHUI0 B  IpeACTaBUTEIbCKUX
MEepONPUSITHUSIX;

- MUHMMHU3UPOBAHUe PUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0YNIOTpebiieHreM B 00J1acTU
MO/IAPKOB, MpeACTaBUTEIbCKUX Mepornpusatuid. Haubosiee cepbe3HbIMH M3 TaKUX PUCKOB
SIBJISIIOTCSL  OMACHOCTh TOJIKYIIa U B3SITOYHWUYECTBO, HECIPaBe[JIMBOCTb IO OTHOIIEHUIO K
KOHTpareHTaM, MPOTEKIIMOHU3M BHYTPU Y YpeXK]IeHUs.

2. TpeboBaHnusl, IpeIbsIBIIsieMble K JIeIOBBIM IIOJapKaM M 3HaKaM J1eJIOBOT0
rOCTeNpUrUMCTBA

2.1. PaboTHuku YdpexpeHuss MOTYT IIOJy4aTh [leJIOBble IOAAPKH, 3HAKU [1eJIOBOTO
rOCTEIIPUMMCTBA TOJbKO Ha OQUIIMAJIBHBIX MEpONpUSTHSX, IMpPUA YCJIOBUM, YTO 3TO He
MPOTUBOPEYUT TPeOOBAHMUSIM  AHTHUKOPPYINIIMOHHOTO  3aKOHOAATeJIbCTBA UM HACTOSIIUM
[IpaBuiam.

2.2. llomapku W YyCiIyrd, TNpUHAMaeMble WM TIpeJIoCTaBjsieMble Y UpexaeHueM,



NepeialoTCsl U MPUHKUMAIOTCSI TOJIBKO OT UMEeHM YUpeXx/ieHUs B 11eJIoM, a He KaK IMOJapOK WIIr
nepejiaya ero OT OTJIeJIbHOTO pabOTHUKA.

2.3. [lenoBble nogapku, KOTOpble paOOTHUKY OT UMEHU Y YpeXkieHHsi MOTYT Iiepe/ilaBaTh
JIPYTUM JIMI]aM WIA IPUHUMATh OT JIPYTUX JIMIl B CBSI3W CO CBOEM TPYJIOBOW JIeSITeIbHOCTBIO, a
TaKXe Tpe/ICTaBUTeJIbCKUe pPacXo/ibl Ha JIeJIOBOe TOCTEIIPUHMMCTBO JIOJDKHBI COOTBETCTBOBATh
CJIe1yIOIIM KPUTEpHUsIM:

- OBITh IPSIMO CBSI3aHBI C YCTaBHBIMU LIEJISIMU JIeITeJIbHOCTH Y Upex/IeHus,

- MO0 C MaMATHBIMHU JaTaMH, 00MIessMH, OOIeHaI[MOHAJIbHBIMU TPa3JHUKaMH1, UHbIMU
COOBITUAMU;

- OBITh pa3yMHO 0OOCHOBAHHBIMH, COPAa3MePHBIMU U He SIBJISIThCS IIpeJIMeTaMU POCKOIIIH;

- He TIpe/CTaB/SITb COOOM CKpbITOe BO3HArpaXKJeHue 3a YCIyry, AedCTBUe WIU
be3nencTBYe, MOMYCTUTENILCTBO WKW MOKPOBUTEILCTBO, IPe/IoCTaBieHre IpaB WX IPUHSITHE
oTpeJleJIeHHBbIX pellleHu, MO0 MOMbBITKY OKa3aTh BIMUSHHE Ha IOTy4yaTesss C MHOM He3aKOHHOMU
WIU He3TUYHOM LIeJIbIO;

- He co3[aBaThb /Jis TOjy4aTelsis 00s3aTelbCTBA, CBSI3aHHbIE C ero CIy»KeOHbIM
II0JIOXKEHUEeM WJIM UCIIOJIHeHHeM CITy>KeOHBIX (JOJDKHOCTHBIX) 00s13aHHOCTeH;

- He CO3/JaBaTb PemyTAallMOHHOTO pHCKAa [JIs JeJOBOr0 UMMDKA Y UYpeXJeHUs,
pabOTHUKOB M WHBIX JIMI] B Cjydae PacKpbITUS MHGOPMAIIMM O COBEpIIeHHBbIX MoAapKax U
IIOHEeCEeHHBIX IPeJICTaBUTeIbCKUX PACXOIaXx;

- He TPOTHBOPEYUTh NPUHIMIAM W  TpeOOBaHUSIM  AHTUKOPPYHIIIMOHHOIO
3akoHojlaTenbcTBa Poccuiickort ®enepariuy, [losoxkeHuto 06 aHTUKOPPYIIITMOHHOM MOJIUTUKA B
Vupexnenun, Kopekcy 3TMKH U CIykeOHOTO TIOBeJieHUsI PAaOOTHUKOB YUpexJeHus U
0OIIeNprHSATHIM HOPMaM MOPaJI U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJIapKH, B TOM YHCJIe B BHJle OKa3aHUs YCIIYT, 3HAKOB 0COOOT0 BHUMaHUsI
W y4YaCTUs B pa3BileKaTeJbHbIX M QAHAJIOTUYHBIX MEpONPUSITUSIX He JOJDKHBl CTaBUTh
MIPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOe I0JIOXKeHUe, IPUBOJIUTh K BOBHUKHOBEHHUIO KaKUX-TUDO0
BCTPEYHBIX 00s13aTeIbCTB CO CTOPOHbI MOJIydaTelisi Ui OKa3blBaTh BIMSHUE Ha OOBEKTUBHOCTD
ero J1eJIOBBIX CYXX/IeHUU U pPelleHUi.

2.5. CTouMOCTb U TEepUOAMYHOCTb JApeHUs] U TIOy4YeHUs JeJOBbIX IOJapKOB W/WU
y4acTHs B MPeJCTaBUTEIIbCKUX MEPONPUITUSIX OJHOTO W TOTO >Ke JIMIA JOJDKHBI ONpenesiTbCs
11eJIOBOM He0OXO0/IMMOCTbHIO U OBITh Pa3yMHBIMHU.

2.6. B kauecTBe nmofgapkoB pabOTHUKU Y Upexx/ieHus JODKHBI CTPEMUTBCS MCIIOJIb30BaTh
B MaKCHUMaJIbHO JIOITyCTUMOM KOJIMYeCTBe CIy4YaeB CyBeHUWPHI, IIpeJIMeThl U M3Jlellvs, UMelollre
CHMBOJIUKY YYpexxJeHusl.

2.7. Tlogapku ¥ yClIyrd He [O/DKHBI CTaBUTh IOJi COMHEHHEe HMUJDK WU JeJI0BYIO
penyTanuio Y4YpexxJieHus Wiu ero paboTHHUKOB.

3. IIpaBa 1 06s13aHHOCTH PabOTHUKOB Y Upesk/ieHusl pyh 0OMeHe JIeJIOBBIMU T0JJapKaMU U
3HaKaMH J1eJIOBOTO TOCTEIIPUUMCTBA

3.1. PaboTHuKY, Npe[CTaBiisisi UHTepeChl YUpeXXAeHWs WIN JeHCTBYS OT ero UMeHH,
JIOJDKHBI COOJIIOAATh PaHUIIBI AOIMYCTUMOIO IOBe/leHUs! IIpyu oOMeHe J1eJIOBBIMU I10/IapKaMH U
IPOSIBJIEHUM JIeJIOBOI'O TOCTEIIPUUMCTBA.

3.2. PaboTHuky VYupex[eHus BIpaBe AApWThb TPETbUM JIMI[AM U IIOJy4YyaTb OT HUX
JleJIOBble TI0JJapKH, OPraHU30BbIBAaTh U y4aCTBOBATh B IIPeJICTaBUTEJIbCKUX MepOINpHUSTHUSIX, ecili
3TO 3aKOHHO, 3TUYHO U [lejlaeTCs WCKIIIOYUTEeNIbHO B JeJIOBBIX I[eJsiX, OIlpefiesieHHbIX



Hacrosimmu [TpaBunamu.

3.3. Ilpu m00BIX COMHEHMSIX B TIPAaBOMEPHOCTH WIM O3TUYHOCTA CBOMX J€HACTBUM
pabOTHUKHK YupexaeHus1 00si3aHbl MOCTAaBUTh B M3BECTHOCTb PYKOBOAUTEJISS YUpeXJeHUs U
MIPOKOHCYJIbTUPOBATHCSI C HUM, TpeXxjie 4YeM JapUTh WU MOTy4yaTh MOJJapKy WIA Y4aCTBOBATh B
TeX WIU UHBIX MPeJICTaBUTEIbCKUX MEepPOTIPUITUSIX.

3.4. llpu mosmyyeHWM [EJIOBOTO TMOJIapKa WJIM 3HAKOB JIEJIOBOTO TOCTEIPUHMCTBA
paboTHUKM YupexeHus 00si3aHbl MPUHUMATh Mepbl 10 HeJOMYIIeHUI0 BO3MOXXHOCTH
BO3HUKHOBEHHSI KOHQUIMKTA UHTEPeCOB.

3.5. PaboTHuku YupexleHUs He BIIpaBe HCIIOIb30BaTh CIYy>KeOHOe II0JIOXKeHWe B
JIMYHBIX IeJIsIX, BKJII0Yasi UCII0JIb30BaHUE UMYIIIeCTBa Y UpeXX/ieHUs!, B TOM YHUCIIe:

IUTsl TIOJTy4YeHUsl TI0JJapKOB, BO3HATPAXKIEHUs U MHBIX BBITOL ISl Ce0sl JIMYHO U JIPYTHUX
qul, B OOMeH Ha OKasaHue Ydpex/eHHeM KaKUX-IMOO YCJIyr, OCYIIecTBJIeHUsl JIMb0
HeOCYIIeCTBJIeHUSI  ONpelleJIeHHbIX JIeMCTBUM, Ilepefja4d WH(QOpMAIMM, COCTaBJISIOIIeN
KOMMepUeCKyIo TalHy;

IUIsL TIOJTyYeHUs! MOJIapKOB, BO3HATPAXKAEHUsI M MHBIX BBITOH IJis cebs JINYHO U JIPYTUX
JIMI] B IIpollecce BefleHUs Jiesl YUpexxJeHHs, B TOM 4YHCile, KaK A0, TaK U II0Cje HpPOBeJleHHUs
[IeperoBOPOB O 3aK/I0YeHUH I'PaXKIaHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CJIEJIOK.

3.6. He pomyckaercs nepefaBaTb M INPUHUMATh [OJApKA OT YYpeXJeHus, ero
PabOTHUKOB U TIpe/ICTaBUTeNIe B BUJle JIEHeXXHBIX CPeJICTB, KaK HAJIMYHBIX, TaK U Oe3HaIMYHbIX,
He3aBHCHUMO OT BaJIIOTHI, @ TakXKe B popMe aKIIMM WK UHBIX JIMKBUAHBIX IIEHHBIX OyMar.

3.7. PabotHuku VYupex/eHHs AO/DKHBI OTKa3bIBAaTbCS OT IMPeiyIOKeHWH, IOIydeHHs
MO/TAPKOB, OIJIaThl KX PACXOJIOB U T.II., KOTJIa TTO/I00HBIE IEWCTBUSI MOTYT TOBIIUSITh WA CO3/IaTh
BIleYaTJIeHHe O BJIIMSIHUM Ha MCXOJl CHIeJIKHM, pe3ysibTaT IIPOBefleHusl TOPIOB, Ha IpUHHMMaeMble
VY4upexneHveM pelleHus U T.[I.

3.8. PaboTHUK Y4pexxIieHHs, KOTOPOMY IIPH BBIIIOJIHEHUU JIOJDKHOCTHBIX O0s13aHHOCTe!
NpeJlaraloTCs IOJapKd WM WHOe BO3HAarpakJeHue, KOTOpble CIIOCOOHBI MOBJIMSTh Ha
MO/ITOTaBJIMBaeMble W/WJIM NPUHAMaeMble UM pellleHUs WM OKa3aTh BIIMsSHUE Ha ero AecTBue/
be3neicTBYe, JOJDKEH:

- OTKa3aTbCsS OT HUX W HEMeJIJIEHHO YBeJIOMUTb PYKOBOAMTeEINs YupexjaeHus o ¢dakre
MpeyiokeHusl Tojlapka (BO3HATpakAeHMs); HCKIIOYWATL JajbHEWIMe KOHTAKThl C JIUIIOM,
IPeJJIOXKUBIINM [10/IaPOK WM BO3HArpaXk/ieHue, eCii TOJIbKO 3TO He CBSI3aHO CO CITy>KeOHOM
He0OXOOUMOCTBIO;

- B CJlydae, eCJId IOJApPOK WM BO3HArpaXkJieHue He IIpefCTaBJIsieTCs BO3MOXXHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IepellaTb ero C COOTBETCTBYIOLIEW CITy>keOHOW 3alMCKOW [IJist
MIPDUHSITUSL COOTBETCTBYIOIIMX Mep PYKOBOJUTEIIO YUpexaeHUusi U NPOJOJDKUAThL paboTy B
YCTaHOBJIEHHOM B YupeX/IeHUM TOpsiJIKe HaJl BOIIPOCOM, C KOTOPBIM ObLI CBsI3aH MOJIJAPOK WIU
BO3HarpakjeHue.

3.9. B cirydae BO3HMKHOBEHUS] KOHMIIMKTa UHTEPeCOB WM BO3MOXKHOCTH BO3HUKHOBEHUSI
KOH(QJIMKTAa MHTEpPecoB IIpM IIOJIyYeHUU [eJIOBOr0 IOfapKa WM 3HAKOB JIeJIOBOTO
rOCTEIPUUMCTBA pabOOTHUK YdpexaeHusi o0si3aH B THCbMEHHOHW ¢GopMe yBeIOMHUTH
PYKOBOJIUTEJISL Y YpPeXKIeHHUs .

3.10. PaboTHrkaM YupexaeHus 3arpeliaeTcs:

- CaMOCTOSITEJIbHO TPMHHAMATh MpPeJJIOXKeHHsT OT OpraHu3allui WX TPeTbUX JIMI[ O
BpYYeHMH JIeJIOBBIX MTOAAPKOB U 00 OKa3aHUM 3HAKOB JIeJIOBOTO TOCTEIIPUMMCTBA;

- IpUHUMaTh 0Oe3 COorjlacoBaHUs C PYKOBOJHWTEeJeM YupexJieHUs JejioBble MOJapKu U
3HAKH JIeJIOBOTO TOCTENIPUMMCTBA B XOjie MPOBefIeHus! JIeJIOBbIX NIeperoBOpoB, MIPU 3aKJII0YeHUN



ZOTOBOPOB, @ TaKXXe B UHBIX CJIyYasX, Kor/ia IMofo0Hble IeCTBUS MOTYT IIOBJIMATh UM CO3/1aTh
BIleyaTJ/leHVe 00 UX BJIMSHUM Ha IPUHUMaeMble pelleHus;

- IPUHMMATH JleJIOBble NTOIAPKU M 3HAKU JIeJIOBOT0 I'OCTEIIPUMMCTBA B XOie IIPOBeJleHUs
TOPI'OB U BO BpeMsI IIPSIMBIX [IeperoBOPOB IIPU 3aK/IF0YeHUH JOTOBOPOB (KOHTPAKTOB);

- NIPOCUTh, TPeOOBaTh, BHIHYXKJAaTh OPTaHM3AlMY WM TPETbUX JIUI] JApUTh UM JINOO UX
POICTBEHHUKAM [leJlOBble IIOJJapDKM W/WIM OKasblBaTb B KX II0JIb3y 3HAKU JIeJIOBOTO
rOCTeIIPUMMCTBA;

- NIPUHUMAaTh NOJAPKU B BUJE HAJIWYHBIX, O€3HAIMYHBIX JEHEXHBIX CPe/ICTB, LEHHBIX
Oymar, AparoleHHbIX MeTaJlJIOB.

3.11. VYupexjeHue MOXeT IpUHATb pelleHHWe 00 y4acTUW B OJIarOTBOPUTENIBHBIX
MepOIpPUATUSIX, HAllPaBJIeHHbIX Ha CO3/laHMe W yIpodeHHe MMUIDKA Yupexzaenus. [Ipu stom
IVIaH W OIo/pKeT y4yacTUsi B JAHHBIX MepOIpPUSTHSX YTBEPXKOAeTcss pyKOBOJUTelleM
YupexneHus.

3.12. B cmyyae oOcCylllecTBiieHUs] CIIOHCOPCKUX, OJIarOTBOPUTEIbHBIX —IPOTPaMM
Y4pexeHre NO/DKHO IPe[BAPUTENILHO YAOCTOBEPUTHCS, 9TO IIpefloCTaBisieMast Y 4pexieHreM
IIOMOIIb He OyJleT UCII0/Ib30BaHa B KOPPYIIIMOHHBIX LeJISIX WIA UHBIM He3aKOHHBIM IIyTEeM.

3.13. Ilpy B3auMOJENCTBUM C JIMLIAMH, 3aHUMAIOIIMMU JIOJDKHOCTA TOCYJAapCTBEHHOMN
(MyHMIMIIQJILHOM) ~ CITy>KOBI,  CJlefiyeT PYKOBOJACTBOBaTbCS HOPMaMH{, peryIupyrIMMU
3TUYeCKWe HOpPMBI U IIpaBWjla CIY>KeOHOIo IOBelleHUs! T'OCYNapCTBEHHBIX (MYHHUIMIIA/IbHBIX)
CITyXalllKX.

3.14. Heucnionuenne Hacrosimuyx [IpaBui MokeT cTaTh OCHOBaHHMEM JIJIsl IPUMEHEHHs K
paboOTHUKY Mep JTUCHUIUIMHAPHOTO, aAMUHUCTPATUBHOIO, YTOJIOBHOTO U FPaXKaHCKO-IIPABOBOI0
XapakTepa B COOTBETCTBUH C JEUCTBYIOIIUM 3aKOHOJATEJIbCTBOM.

4, Obnactb nmpumenenus [IpaBun

4.1. Hacrosmuue [IpaBwia mopsyiexxaT MPHMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
obpa3oM MepefaroTCsl JesioBble TOJIAPKU U 3HAKHU JIeJIOBOTO T'OCTENPUUMCTBA: HAMPSIMYIO WX
Yyepe3 MOCPeIHUKOB.

4.2. Hacrosimue [IpaBuia SIBISIFOTCS 00s13aTeIbHBIMU JIJIs BCeX PAOOTHUKOB Y YpeXIeHUSI
B [1eprO]T pabOoTHI B Y YpeXKIeHUH.



